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ST. PETER’S HOSPITAL LABORATORY

St. Peter’s Hospital


TEST REQUISITION AND SPECIMEN PREPARATION

Laboratory requisitions will be provided and have been specifically designed for your convenience in communicating test requests.  If the test name is not pre-printed on the requisition, write the full name of the test on the requisition in the section provided for "additional tests".  The test list section will help you with test selection.

COMPLETION OF REQUISITIONS:
The test list section should be consulted for the appropriate test name and the following information should be included on the requisition:

1.
Patient's full name and date of birth.

2.
Social security number.

3.
Name of requesting physician.

4.
Date and time of specimen collection.

5.
Test requested.

6.
Diagnosis.  (PLEASE USE ICD-9-CM CODES)

7.
Insurance information.

8.
Complete Advanced Beneficiary Notice, if required.

ADDITIONAL INFORMATION AS NEEDED:
The need for the patient's relevant history or source information on the laboratory requisition is stressed.  Such information is essential for the proper handling of specimens and evaluation of test results, as well as for optimum effectiveness of reporting and patient care.  Failure to provide information such as sites of special specimens, pertinent medication information or other relevant clues can lead to inadequate or improper workup and interpretation.

SPECIMEN PREPARATION:
All specimens must include the name of the patient on the specimen container and must be accompanied by a properly completed requisition.  Additional criteria for proper specimen identification and preparation is detailed under the description of the individual laboratory services in this directory.

CRITERIA FOR REJECTION OF SPECIMENS:
For the purpose of providing diagnostic testing, the Department of Laboratory Medicine considers it an obligation to reject specimens under the following circumstances.

a.
Patient name and location not given

b.
Specimen is not accompanied by a completed requisition

c.
Patient name is not indicated on the specimen or it differs from the name listed on requisition or specimen

d.
Specimen quantity is not sufficient

e.
Specimen quality is questionable.

f.
Blood Bank labeling requirements were not followed

g.
Slides were received broken

h.
Incorrect specimen required for testing

If specimens are rejected for any reason, our laboratory will promptly contact your facility to initiate any correction action necessary to ensure timely patient care.
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